
Import a Common Cartridge into Blackboard 
 

If you are integrating Ascend Education courseware into Blackboard, you will receive an email with this 

document as well as a cartridge file (.imscc), Key and Secret. You can start by importing the cartridge file 

into your Blackboard course. 

• Go to your course and select ‘Packages and Utilities’ in the left menu. That will open up with 

some new options. Select ‘Import Package/View Logs’. 

 

  



 

• Select ‘Import Package’ at the top of the content area 

 

  



 

• Download the .imscc file from the email, then browse to the file location in the Import Package 

popup. Once that has uploaded, click ‘Submit’ 

 

  



• The content will be imported into the course. All the resources will be listed in a new content 

area on the left side of the page. There are links in each folder. 

 

 

 



Adding Tool Provider 
This can either be done on a global level by a Blackboard Administrator or within the course. 

Global Level (Blackboard Admin) 
• Go to Administrator Tools -> Integrations -> LTI Tool providers 

• Select ‘Register LTI 1.1 Provider’ 

 

Provider Settings 

• Provider Domain: courses.ascendeducation.com 

• Provider Domain Status: Approved 

Default Configuration 

• Default Configuration: Set Globally 

• Tool Provider Key: This is provided via email 

• Tool Provider Secret: This is provided via email 

Institution Policies 

• Send User Data: Send user data only over SSL 

• User Fields to Send: Select All of them 

• Allow Membership Services Access: No 

• Show User Acknowledgment Message: No 

Submit 

Course level (Instructor) 
• Open the ‘Packages and Utilities’ menu on the left side of the course. Select ‘Manage LTI Links’. 

• Click the down arrow next to one of the links and select ‘Edit Credentials’. 

• Tool Provider Key: This is provided via email 

• Tool Provider Secret: This is provided via email 

• Select the checkbox to ‘Apply these credentials to all links in this course from this provider 

domain’. 



Adding Items to the Gradebook 
 

Now that you have all the links, you can edit each graded item to have a point value. Graded items for 

most courses, will be anything labeled ‘Lab’ or ‘Quiz’. Click the down arrow next to an item you want in 

the gradebook and select ‘Edit’. 

 

  



• Select ‘Yes’ under ‘Enable Evaluation’ and then enter the number of points you would like the 

assignment to be worth. You can fill out all the other options as desired. 

 

 


